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REPORT of

One Week On-line In-house
Faculty Empowerment Program
on

“e-Tools for Online Teaching”
6" — 13" July 2020

Conducted by Training Team,

Aryabhatta College, University of Delhi

Abstract

A Faculty Empowerment Program on e-Tools for Online Teaching was
organized to help enrich the teaching-learning process. The FEP received an
enthusiastic response from participants.
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FACULTY EMPOWERMENT PROGRAM
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Introduction

A Faculty Empowerment Program on “eTools for Online Teaching” was conducted from 6" -13™
July, 2020, as an in-house workshop to facilitate teaching using ICT tools.

A significant milestone has been achieved in the form of the first FEP conducted by Aryabhatta
College, University of Delhi.

The workshop aimed to help facilitate the faculty in the use of ICT tools for teaching. Seven
resource persons from amongst the college faculty, imparted the skills to their fellow colleagues.
In the workshop, 58 faculty members, spanning all the departments of the college, actively
participated in 8 sessions, spanning over 24 active hours of hands-on sessions. These included
doubt sessions to ensure the effectiveness of the workshop.

Objective of the workshop

The main objective of the workshop was to facilitate and contribute to the teaching process
during this unprecedented time of COVID19. It also introduced the faculty to the shift in the
teaching pedagogy towards use of ICT tools.

Learning Objectives

1. Address online learning styles and use some of the current technologies available.

2. Understand effective management of online classes.

3. Learn to create online courses and course material using a learning management system.
4. Exercise various options available for assessment and evaluation.

5. Understand the fair use policy of content available on the internet.

Prerequisites

Participants did not require any prerequisite knowledge or skills in the tools taught during the
workshop.



Target Audience

This in-house workshop was for the faculty of Aryabhatta College, University of Delhi.

Further sessions would be organized once the faculty are comfortable with the tools discussed.
The future sessions will include advance features of Google Classroom and other tools.

Topics Covered

Google Meet, GSuite products, Google Drive and its shortcuts, Google Classroom, Online
assessment tools (Kahoot, Mentimeter, Google Forms, etc.), Open Education Resources

FEP Organising Team Members

Dr. Prirt Jagwani, Ms. Mona Adlakha, Ms. Neha Kumari. Ms. Ruchika Aggarwal, Mr. Raj Kumar
Sharma, Mr. Pradeep Singh, Dr. Halley Thokchom.

Suggestion from FEP Team

Maximum features from the G-Suite products can be availed when the faculty and students use
the institutional G-Suite IDs for the online classes and Google Classroom.



DETAILS OF THE ONLINE SESSIONS

Day 1: 6™ July 2020

The workshop started with the inauguration of the FEP by respected Principal Dr. Manoj Sinha.
The team shared the Learning Objectives of the week long workshop.

Topic - Google Meet and Introduction to G-Suite features
Time -10:30am—-1:30 pm

Resource person - DR. Priti Jagwani

Supporting Faculty - Mrs. Ruchika Aggarwal

Moderator - Dr. Halley Thokchom and Mrs. Neha Kumari

The hands-on session started with a demo on how to conduct online meetings/ classes using
Google Meet. All the meeting controls were explained.

A use of Google Chat as a tool for collaborative work between team members was discussed.
The use of Jamboard, a collaborative digital whiteboard, was shown.

Hands-on work was encouraged and doubts were cleared.

Day 2: 7™ July 2020 (Morning)

The day started with a doubt clearing session (from the previous days topics) by Dr Priti Jagwani.

Topic — Google Classroom Part 1 (Introduction and orientation to Classroom basics)
Time -10:30am—-1:30 pm

Resource person - Mrs. Neha Kumari

Supporting Faculty - Mrs. Mona Adlakha

Moderator — Mr. Pradeep Singh and DR. Priti Jagwani

The use of Google Classroom as an LMS was explained. Creation of Google Classroom, inviting
People to the classroom, creation and evaluation of an assignment was demonstrated. For better
understanding, the view of the Classroom, from the student’s perspective, was also shown.
Hands-on work was encouraged and doubts were cleared.



Day 2: 7" July 2020 (Evening)

Topic: Google Drive and Use of Pen and Tablet in Paintbrush application
Time-4:00 — 6 : 15 pm

Resource person - Mrs. Ruchika Aggarwal And Mr. Raj Kumar Sharma
Supporting Faculty - DR. Priti Jagwani

Moderator — Mr. Pradeep Singh

Important features of Google drive — creating folders, uploading and downloading files, etc., were
demonstrated. Few important short cut keys in Google Drive were taught. Hands-on work in
Google Drive was encouraged and doubts were cleared.

To explain how one can have a smooth writing experience during online classes, a demo of using
a pen and tablet with the Paintbrush application was given.

Day 3: 8" July 2020

The day started with a doubt clearing session (from the previous days topics) by Ms. Neha Kumari

Topic: Google Classroom Part 2 (Creation of Material, Assignments and Test in Google
Classroom)

Time -10:30am —1:30 pm

Resource person - Mrs. Mona Adlakha

Supporting Faculty - Mrs. Neha Kumari

Moderator — Mr. Raj Kumar Sharma and Dr. Halley Thokchom

The session started with emphasizing the importance of online teaching in the current scenario.
How to plan a course, using the syllabus given by the University, was shown with an example. The
use of Classwork (in Google Classroom) to plan the course structure, share course content, and
give assignments and tests, was explained in detail. Hands-on work was encouraged and doubts
were cleared.

Managing Notifications, changing Classroom Setting and methods to Mute Students in Google
Classrooms was taught.



Day 4: 9" July 2020

The day started with a doubt clearing session (from the previous days topics) by Ms. Mona
Adlakha

Topic: Assessment Tools — Kahoot & Mentimeter
Time -10:30am—-1:30 pm

Resource person — Mr. Pradeep Singh

Supporting Faculty - Mrs. Neha Kumari
Moderator — Mr. Raj Kumar Sharma

Topic — Assessment Tools — Kahoot & Mentimeter

At the start of the session, the participants enthusiastically participated in two quizzes made
using tools - Kahoot and Mentimeter. Importance of assessment tools in the teachi,ng learning
process and as an important engagement strategy, was briefly discussed. Step-by-step method
to create a quiz using both these tools was demonstrated. Hands-on work was encouraged and
doubts were cleared.

Day 5: 10" July 2020

Topic: Assessment Tool - Google Forms
Time -10:30am —1:30 pm

Resource person — Mr. Pradeep Singh
Supporting Faculty - Mrs. Mona Adlakha
Moderator — Mr. Ruchika Aggarwal

In this session, creation of a Google Forms was discussed in detail. Each type of question and its
corresponding features were explained. How to make a quiz in Google Forms, along with its
grading was demonstrated. Manual and automatic grading of quizzes was shown. Hands-on work
was encouraged and doubts were cleared.



Day 6: 11" July 2020

Topic — Google Classroom (continued) and GMail label
Time -10:30am =12 :30 pm

Resource person — Mrs. Mona Adlakha

Supporting Faculty - Mrs. Neha Kumari

Moderator — Mr. Raj Kumar Sharma

Few more important features of Google Classroom were emphasized in this session. The use of
To Do List to view work submitted by the students, was demonstrated. The method of managing
the assignments was explained in detail. Grading of assignments was also discussed.A demo of
creating labels in a Gmail account was given. The demo showed how to create multiple GMail
Contacts using a CSV file.

Day 7: 13" July 2020

Topic — Open Educational Resources (OERs)
Time-11:00am-12:30 pm

Resource person — Dr. Halley Thokchom

Supporting Faculty — Mrs. Mona Adlakha

Moderator — Mr. Raj Kumar Sharma and Mrs. Neha Kumari

The importance of OERs as consumers and creators in the academic setup was highlighted.

As creators, the importance of licensing one's work so as to make it available globally and
extensively was also discussed. Hands-on exercises were done to gain practical knowledge on
how to search for OERs online (using Google and YouTube platforms) and use them. Initiatives of
the Government of India and other organisations in India and across the globe to promote and
propagate Open Educational Resources were a part of the training session.

Valedictory Session

Time-12:30pm—-1:15 pm

Feedback (from the participants) session conducted by Mrs. Mona Adlakha.
Vote of Thanks by DR. Priti Jagwani.

At the end of the workshop, feedback of the participants was taken. The participants were
satisfied with the pace, content and delivery of topics during the workshop. Everyone
appreciated the effort put in by the FEP Team. Participants also filled a feedback form using
Google Forms.

The session concluded with the Vote of Thanks.
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Participants List - One Week Faculty Empowerment Program on
E-Tools for Online Teaching (6 July 2020 to 13 July 2020)

S. No. |Full Name Department official email address Current Email

1 Cherry Uppal BMS cherry@aryabhattacollege.ac.in cherryarora27@gmail.com

2 Sanket Shekhar BMS sanketshekhar@aryabhattacollege.ac.in  [sanket.shekhardbg@gmail.com

3 Dr. Shipra Agrawal BMS shipraagrawal@aryabhattacollege.ac.in  |PHD.SHIPRA@GMAIL.COM

4 kavita gautam BMS kavita@aryabhattacollege.ac.in kavitagautam?271@gmail.com

5 Priya Chaudhary BMS priya@aryabhattacollege.ac.in priya.chaudhary2108@gmail.com
6 Dr Shivani Raheja Business Economics [shivaniraheja@aryabhattacollege.ac.in  |shivaniraheja@hotmail.com

7 Dr. Tripti Business Economics [triptisangwan(@aryabhattacollege.ac.in  |tripti.sangwanl6@gmail.com

8 Dr. Pritika Dua Business Economics |pritika@aryabhattacollege.ac.in pritikadua@gmail.com

9 Dr Ruchi sharma Commerce drruchi(@aryabhattacollege.ac.in ruchiupcs@gmail.com

10 Dr. Monika Dahiya Commerce dr monikadahiya@rediffmail.com dr monikadahiya@rediffmail.com
11 Deepti Goel Commerce deepti(@aryabhattacollege.ac.in deeptinext@gmail.com

12 Dr. Aanchal Gupta Commerce aanchal(@aryabhattacollege.ac.in aanchalgargl 8@gmail.com

13 Dr Ruchi Jain Commerce ruchi@aryabhattacollege.ac.in ruchi26jain@gmail.com

14 Pardeep Singh Commerce pardeepsingh@aryabhattacollege.ac.in  [pardeepsingh(@aryabhattacollege.ac.in
15 SAINI Commerce prabhudayal(@aryabhattacollege.ac.in pd.saini74@gmail.com

16 Dr. Vinay Kumar Commerce dr.vinaydse24(@aryabhattacollege.ac.in  |vinaydse24(@yahoo.co.in

17 Dr. Monica Aaggarwal Commerce monica@aryabhattacollege.ac.in macollege75@gmail.com

18 Dr. Jitendra Kumar Singh |Commerce jitendra@aryabhattacollege.ac.in jksing@rediffmail.com

19 Sonal Linda Computer Science lindasonal(@aryabhattacollege.ac.in lindasonal@gmail.com

20 Mona Adlakha Computer Science monaadlakha@aryabhattacollege.ac.in  |monaadlakha@yahoo.co.in

21 Neha Kumari Computer science neha@aryabhattacollege.ac.in neha@aryabhattacollege.ac.in

22 Dr. Suvojit Lahiri Chakrav|{Economics suvojit@aryabhattacollege.ac.in suvojit50@gmail.com

23 Dr. Gursharan Rastogi Economics gursharan(@aryabhattacollege.ac.in gursharanrastogi@gmail.com
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24 Dr. Surajit Deb Economics surajit@aryabhattacollege.ac.in debsurajit@gmail.com
25 Dr. Deepika Goel Economics deepika@aryabhattacollege.ac.in deepika goel@hotmail.com
26 Harish Dhawan Economics harish@aryabhattacollege.ac.in locateharish@gmail.com
27 Dr. Kartikeya Kohli Economics kartikeya@aryabhattacollege.ac.in kartikeya@aryabhattacollege.ac.in
28 Dr.B.Mangalam English b.mangalam@aryabhattacollege.ac.in b.mangalam@yahoo.co.in
29 Roshni English roshni@aryabhattacollege.ac.in roshni.lsr@gmail.com
30 Dr. Geeta Budhraja English geeta(@aryabhattacollege.ac.in gbudhraja@yahoo.com
31 Dr. Pamela Anwer English pamela@aryabhattacollege.ac.in pamelaanwer@gmail.com
32 Dr. Madhulika Nirmal English madhulika@aryabhattacollege.ac.in madhulikanirmal@gmail.com
33 Dr. Rajesh Dwivedi English rajesh(@aryabhattacollege.ac.in rajeshdwivedi1960@gmail.com
34 Binoy Bhushan Agarwal |English binoybhushan(@aryabhattacollege.ac.in  |binoyagarwal@gmail.com
35 Dr Vibhuti Gaur English gaur(@aryabhattacollege.ac.in gaurvibhuti@gmail.com
36 Dr. Ram krishna Environmental Sciencdkrishna@aryabhattacollege.ac.in krishna2verma@gmail.com
Dr. CHANDAN BHARTI
37 MISHRA Environmental Sciencdchandanmishra@aryabhattacollege.ac.in [mishracrychandan@gmail.com
38 Dr Promila Hindi promila@aryabhattacollege.ac.in promilashri@gmail.con
Dr. DHIRENDRA
39 BAHADUR SINGH Hindi singhdhirendra@aryabhattacollege.ac.in |dhirendrabs@gmail.com
40 Dr. Birendra Kumar Hindi birendra@aryabhattacollege.ac.in birendraraj@gmail.com
41 Dr Rashmi Tyagi Hindi rashmi@aryabhattacollege.ac.in shubhkaranengineers@gmail.com
42 Dr.Neetu jai Singhani Hindi neetujaisinghani@aryabhattacollege.ac.in |neetujaisinghanil 976@gmail.com
43 Abhishek Parashar History abhishekparashar@aryabhattacollege.ac.irfabhishek.history@gmail.com
44 Dr. Sachin Kumar History kumar(@aryabhattacollege.ac.in sachin0096@gmail.com
45 Namita Singh History namitasingh@aryabhattacollege.ac.in namitasingh10@gmail.com
46 Dr.Pawan Kumar History pawan(@aryabhattacollege.ac.in drpawanbobby@gmail.com
47 Dr. Krishna Murari History murari(@aryabhattacollege.ac.in murari.jh@gmail.com
48 Sangeeta Kumari History sangeeta(@aryabhattacollege.ac.in sangeetajnu201 1 @gmail.com
49 Rajesh Kumar History rajeshkumar(@aryabhattacollege.ac.in rajeshkumar63@hotmail.com
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50 AAKANKSHA SINGH |Mathematics aakankshasingh@aryabhattacollege.ac.in |aakanksha.singh1101@gmail.com
51 Gufran Malik Mathematics gufranmalik(@aryabhattacollege.ac.in gufranmalik@gmail.com

52 Ms Ritu Mathematics ritub@aryabhattacollege.ac.in maritu2345@gmail.com

53 Dr Anuj kumar Physical education dr.anuj(@aryabhattacollege.ac.in chaudharyanuj57@gmail.com

54 Dr. Devki Nandan Political Science devkinandan@aryabhattacollege.ac.in devkinandan24983@gmail.com
55 Anand Saurabh Political science anandsaurabh@aryabhattacollege.ac.in  [anandsaurabh14@gmail.com

56 Dr. Ravi Bhushan Prasad |Psychology ravi@aryabhattacollege.ac.in ravibhushanp50@gmail.com

57 Dr. Neera Psychology neera(@aryabhattacollege.ac.in raneel 11213 @gmail.com

58 Dr. Garima Srivastava Psychology garimasrivastava@aryabhattacollege.ac.in|srivastavagarima@gmail.com

59 Halley Singh Thokchom |Psychology dr.halley@aryabhattacollege.ac.in dr.halley@aryabhattacollege.ac.in
60 Soshomi Makang Psychology soshomi.mk(@aryabhattacollege.ac.in soshomi.m@gmail.com

61 Thangbiakching Psychology thangbiakching(@aryabhattacollege.ac.in |chingguite55@gmail.com

62 Ankit Prakash Psychology ankitprakash@aryabhattacollege.ac.in ankitdcac@gmail.com

63 Pradeep singh Psychology par2505@gmail.com par2505(@gmail.com

64 Dr. Hally Psychology halley.thokchom@gmail.com halley.thokchom@gmail.com

65 Priti jagwani Computer Science jagwani.priti@gmail.com jagwani.priti@gmail.com

66 Ruchika aggarwal Computer Science ruchikaaggarwal.cs@gmail.com ruchikaaggarwal.cs@gmail.com
67 Raj Kumar sharma Computer Science profrksharma07@gmail.com profrksharma07@gmail.com
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Photographs of One Week Faculty Empowerment Program on “E-Tools for
Online Teaching” organized by Aryabhatta College from 6 July 2020 to 13 July
2020
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ARYABHATTA COLLEGE
University of Delhi

Annual Report Link on College Website Supporting Faculty
Empowerment Programme on “E-Tools for Online Teaching”

https://aryabhattacollege.ac.in/annualreports/3fglsn55rh3ilb4571cuhje47TH%20ANNUAL%2

OREPORT%202021.pdf

Description of The Programme in Annual Report
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. Business Analytics Course” (100 Hours) conducted by Aryabhatta College in collaboration
with IMS Proschool, under the flagship of National Skill Development Corporation (NSDC),
Organization of Ministry of Skill Development and Entrepreneurship, Government of India
and NSE. September 2020-June 2021.

5. ‘Future Skills to boost Employability” (40 Hours) in collaboration with Gagan Winning Fdge

Persona Program (GWEPP). October-December, 2020.

EXTENSION & OUTREACH ACTIVITIES

1. Counselling & Mentoring Programs Covid Counselling Psycho-Social Helpdesk for students

and faculties of Aryabhatta College, 2021

. One Week Online in-house Faculty Empowerment Program on “E-Tools for Online
Teaching” organized and conducted by Training Team, Aryabhatta College, University of
Delhi, from 6th- 13th July 2020,

3. Class wise-Students me: 13 lueted by College Faculty Members. 2020-2021.

“Advance Skill Programme on Financial Markets” (ASPEM) (100 Hours) conducted by

Aryabhatta College. (Add-On Program). January 2021- Ongoing.
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