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1. Minutes of the meeting- college & department level 

 

Minutes of Meeting- College level 
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Minutes of Meeting- Department level 
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2. Reporting of Discrepancy 
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3. Sample correspondence to the University for rectification in Internal Assessment 

marks 
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4. Case study  

Application received from the student 
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Request for rectification forwarded to the University by Internal Assessment 

Committee Convenor & Principal 
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Internal Assessment Change Request form filled by the student 
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5. Sample Internal Assessment sheets signed by students for verification 
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